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Daily/Weekly Income Log 
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Thursday 

Friday 
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ENDING 

Prepared 
By 

WEEKLY 
TOTALS 

*The Daily portion of the log is for the tracking of overages or shortages and Audit purposes.

*The week ending portion is for the Treasurer's recording purpose (The form is to be completed by staff and put into the Treasurer's box at the end of each week with the daily and weekly journal tapes
attached). 

Memorials:  Donor name _________________________________________ In memory of _________________________________________ Donation amount $_________________________ 

    Donor name _________________________________________ In memory of _________________________________________ Donation amount $_________________________ 

    Donor name _________________________________________ In memory of _________________________________________ Donation amount $_________________________ 

Director's/Staff's Notes: 


